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Dear Parent/carer 
 
Many thanks for your recent enquiry into availability of a place for your child at St 
Joseph’s Pre-school.  As discussed, an advanced payment of £25 is required to 
secure your child’s place, and this will be refunded in the first term of your child’s 
attendance.  The deposit needs to be paid within 10 working days of the date of the 
email which this letter is attached to.  If the monies are not received within this 
timescale, regrettably, the place will not be held.  In addition, please note that in the 
event of your child not taking up their offered place, then the deposit will be 
retained. 
 
Our preference for the payment of the £25 deposit is by BACS with your child’s 
name as a reference.  Our bank details are: 
 
 HSBC Bank plc 
 Account number:  01370405 
 Account sort code: 40-19-32 
 Account name: St Josephs Hill Tots Preschool  
 
In addition to the above, we require that you complete the setting’s Enrolment Form 
and return this to the setting as soon as possible. 
 
If you have any queries/questions, then please do not hesitate to contact us either 
by telephone (during session times) or email.  See below for details of both. 
 
Yours faithfully 
 
 
 
St Joseph’s Pre-school Committee 
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