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6W JRVHSK·V CDWKROLF PULPDU\ 6FKRRO 
 

Inspiring ever\one to 5EACH through Faith, Hope, Love   
 
 

At St Joseph¶s, we strive for academic e[cellence through encouraging resilience, empath\, aspiration and 
challenge. We have high e[pectations for ALL so that we can be µThe best we can be.¶ With Faith, Hope and 
Love at the heart of our school famil\, our children feel safe, secure and supported. 

 
 

 
 

 
 
 

 
Polic\ for Special Educational Needs and Disabilities /Inclusion  

 
(INCLUDING ENGLISH AS AN ADDITIONAL LANGUAGE) 
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1. IN75OD8C7ION 

 
St Joseph·s Catholic Primar\ school Yalues the contribution that eYer\ child and \oung person 
can make and Zelcomes the diYersit\ of culture, religion and intellectual st\le. The school seeks 
to raise the achieYement, remoYe barriers to learning and increase ph\sical and curricular 
access for all. All children and \oung people Zith SEND are Yalued, respected and equal 
members of the school. As such proYision for pupils Zith SEND is a matter for the school as a 
Zhole. All teachers are teachers of pupils Zith SEND. The goYerning bod\, head teacher, 
SENDCo and all other members of staff haYe important responsibilities. 
 
2.LEGI6LA7ION AND G8IDANCE 
 
This polic\ and information report is based on the statutor\ Special Educational Needs and 
Disabilit\ (SEND) Code of Practice (2015) and the folloZing legislation: 

x PDUW 3 RI WKH CKLOGUHQ DQG FDPLOLHV AFW 2014, Zhich sets out schools· responsibilities 
for pupils Zith SEND and disabilities 

x 7KH 6SHFLDO EGXFDWLRQDO NHHGV DQG DLVDELOLW\ 5HJXODWLRQV 2014, Zhich set out schools· 
responsibilities for education, health and care plans (EHCP), SEND co-ordinators 
(SENDCOs) and the SEND information report  

3. DEFINI7ION6 

A pupil has SEND if the\ haYe a learning difficult\ or disabilit\ Zhich calls for special 
educational proYision to be made for them.  
The\ haYe a learning difficult\ or disabilit\ if the\ haYe: 

x A significantl\ greater difficult\ in learning than the majorit\ of others of the same age, 
or  

x A disabilit\ Zhich preYents or hinders them from making use of facilities of a kind 
generall\ proYided for others of the same age in mainstream schools.  

Special educational proYision is educational or training proYision that is additional to, or 
different from, that made generall\ for other children or \oung people of the same age b\ 
mainstream schools.  
 
 
4. OBJEC7I9E6 
 
x To ensure that the culture, practice, management and deplo\ment of resources are designed 

to meet the needs of all pupils Zith SEND: 
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x To enable pupils Zith SEND to ma[imise their achieYements. 
x To ensure that the needs of pupils Zith SEND are identified, assessed, proYided for and 

regularl\ reYieZed; this includes gifted and talented children and children Zith English as an 
additional language (EAL). 

x To ensure that all pupils Zith SEND are offered full access to a broad, balanced and 
releYant curriculum including the foundation stage and the National Curriculum as 
appropriate. 

x To Zork in partnership Zith parents to enable them to make an actiYe contribution to the 
education of their child. 

x To take the YieZs and Zishes of the pupil into account. 
 
5. 5OLE6 AND 5E6PON6IBILI7IE6 
 
5.1 7KH GRYHUQLQJ BRG\  

The GoYerning Bod\ in consultation Zith the Head Teacher and Special Educational Needs 
and Disabilit\ Co-ordinator: 

 
x determines the school·s general polic\ and approach to proYision for pupils Zith SEND and 

ensures that this is set out in the School Offer on the school's Zeb site. 

x ensures the School Offer is reYieZed on an annual basis 

x establishes the appropriate staffing and funding arrangements 

x does its best to ensure that an\ necessar\ proYision is secured for SEND pupils 

x maintains a general oYersight of the school·s Zork 

x identifies a link goYernor Zith specific responsibilit\ for SEND  

x reports on the success of the school·s polic\ for SEND. 
 
 
5.2 7KH 6END LLQN GRYHUQRU (GDEULHOOD 7LOH\) 
 
The goYerning bod\ is corporatel\ responsible for meeting its obligations, but the named SEND 
goYernor pla\s a ke\ role in this area. The\ inform the goYerning bod\ on all aspects of SEND in 
the school to ensure that SEND Zork is Yalued and Zell-supported in the school.  
SEND goYernors Zill need to carr\ out these responsibilities in a number of Za\s:  

x building a trusting and supportiYe relationship Zith their SENDCo  

x informing themselYes about SEND s\stems and practices in their school  

x keeping SEND on the agenda to be discussed during goYerning bod\ meetings  

x ensuring that financial decisions do not adYersel\ impact on the support for pupils Zith 
SEND  
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x ensuring that the\ knoZ Zhat support is aYailable from outside agencies  

x  using their school Yisits to inform themselYes on current SEND issues  
 
 
 

�.3 7KH UHVSRQVLELOLW\ RI WKH 6ENDCO 
 
The SENDCo at St Joseph·s is: Miss Megan BroZning 
 
x Ensuring the co-ordination of da\ to da\ proYision of education for pupils Zith Special 

Educational needs at the school. 
x The da\ to da\ operation of the school·s SEND Polic\. 
x Liaising Zith, and adYising felloZ teachers and Teaching Assistants. 
x Maintaining the school·s SEND register and oYerseeing the records of all pupils Zith SEND. 
x AdYise on the graduated approach to proYiding SEND support 
x Liaising Zith parents of children Zith SEND. 
x Contributing to the in-serYice training of staff. 
x Liaising Zith e[ternal agencies including Educational Ps\cholog\ SerYice, and other support 

agencies, medical and social serYices and Yoluntar\ bodies. 
x Managing reYieZs Zhere necessar\. 
x Liaising Zith the GoYernor Zith SEND responsibilit\. 
x Working alongside and managing learning support assistants Zithin the school.   
x Work Zith the head teacher and goYerning board to ensure that the school meets its 

responsibilities under the Equalit\ Act 2010 Zith regard to reasonable adjustments and 
access arrangements. 

 
 
 
5.4 5HVSRQVLELOLW\ RI WKH CODVV 7HDFKHU 
 
x 7o identif\, initiall\, - that a child ma\ haYe special needs. 
x To inform or seek adYice from the SENDCo. 
x To gather information about the child and to make an initial assessment of the child·s special 

educational needs. 
x To proYide specialised additional help Zithin the normal classroom conte[t to meet the needs 

of the child. 
x To monitor and reYieZ the child·s progress. 
x To record interYentions, progress and outcomes on class proYision maps. 
x To communicate regularl\ Zith parents of SEND children regarding their progress and the 

support that can be giYen at home. 
x To ensure that all staff Zorking Zith a child Zith SEND understands the child·s need and 

hoZ best to support them.  



Page 5/12 
 

 
 
 
 
5.5 5HVSRQVLELOLW\ RI 7HDFKLQJ AVVLVWDQWV 

x To liaise Zith the Class Teacher and outside agencies as directed b\ the SENDCo. 
x To proYide support for indiYidual pupils as directed b\ the class teacher; SENDCo, Head 

Teacher and / or a ke\ Zorker from an outside agenc\. 
x To keep records of interYentions, recording progress of indiYidual children and feeding this 

information back to class teachers.   
x Where appropriate, to make assessments to inform interYentions. 
 
 
 
6. ADMI66ION6 A55ANGEMEN76 
 
The headteacher is responsible for the admission arrangements, Zhich accord Zith those laid 
doZn b\ the local education authorit\. The school acknoZledges in full its responsibilit\ to admit 
pupils Zith alread\ identified special educational needs, as Zell as identif\ing and proYiding for 
those not preYiousl\ identified as haYing SEND. The admissions polic\ is aYailable on the school·s 
Zebsite. 
 
7. 6PECIALI6ED P5O9I6ION 
 
There is a ramp proYided for access to the main school building from the pla\ground for an\ 
ph\sicall\ disabled pupil or Yisitor. Both entrances to the Leigh building and the school office 
proYides leYel entr\ access.  
 
Both the main school building and the Leigh building haYe disabled toilet facilities. 
 
Dual height handrails are proYided to assist an\ pupil or Yisitor Zho needs it to access the 
upstairs classrooms. 
 
A shoZer is aYailable in school 
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7HE NA7IONAL C855IC8L8M INCL86ION 67A7EMEN7: 7HE P5INCIPLE6 
 

1.  DI6APPLICA7ION AND MODIFICA7ION 
 
The school can, Zhere necessar\, modif\ or disappl\ the National Curriculum and its assessment 
arrangements.  Our school polic\ is to do this onl\ in e[ceptional circumstances and usuall\ 
after consultation Zith other professionals.  The school makes eYer\ effort to meet the 
learning needs of all its children Zithout recourse to disapplication or modification.  We achieYe 
this through greater differentiation of the child·s Zork or through the proYision of additional 
learning resources.  
If a decision has been made to modif\ or disappl\ the National Curriculum, haYing folloZed the 
procedures aboYe and inYolYed the school·s goYernor Zith responsibilit\ for special educational 
needs, Ze Zould ensure that eYer\ effort had been made to proYide the necessar\ support from 
Zithin the school·s resources before considering such action.  Should Ze go ahead Zith 
modification or disapplication Ze Zould do so through: 
 

x Section 364 of the Education Act 1996.  This alloZs modification or disapplication of the 
National Curriculum, or elements of it, through a statement of special educational needs 

x Section 365 of the Education Act 1996.  This alloZs the temporar\ modification or 
disapplication of the National Curriculum, or elements of it. 

 

 

2.  CHILD5EN :I7H DI6ABILI7IE6: 
 

x We support pupils Zith ph\sical disabilities and proYide additional resources to meet 
their needs. The school is committed to proYiding an enYironment that alloZs these 
children full access to all areas of learning.  Some classrooms haYe been modified for 
Zheelchair access and there are designated points of entr\ for the school, Zhich also 
alloZ Zheelchair access. (see specialised proYision aboYe) 

 
x Teachers modif\ teaching and learning as appropriate for these children.  For e[ample, 

the\ ma\ giYe additional time to children Zith disabilities to complete certain actiYities 
or use modified resources.  In their planning, teachers ensure that the\ giYe children 
Zith disabilities the opportunit\ to deYelop skills in practical aspects of the curriculum. 
These children are also highlighted on planning so that their indiYidual needs are clearl\ 
planned for. 

 
x Where required, a PEEP (Personal Emergenc\ EYacuation Plan) is Zritten for a child Zith 

ph\sical disabilities 
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3. A55ANGEMEN76 FO5 INCL86ION 75AINING A7 67 JO6EPH·6 CA7HOLIC 

P5IMA5< 6CHOOL: 
 

x   The SENDCo attends regular cluster meetings to update and reYise deYelopments in 
SEND and Inclusion. 

  
x In-SerYice training and indiYidual professional deYelopment is arranged Zith regard to 

current local and national initiatiYes, managing performance procedures and indiYidual 
needs of each class.  This training is proYided both internall\ and e[ternall\. 

 
x Support staff are encouraged to e[tend their oZn professional deYelopment and the 

management team Zill ensure tailor-made training Zhere this is appropriate.  This is 
identified through the needs of the indiYidual staff member or the children the\ 
support. 

 
x Pupil progress meetings are held at 6 times each \ear betZeen the head teacher, 

SENDCo, Ke\ Stage Lead, child·s class teacher and, if possible, the TA (the TA is not 
alZa\s aYailable due to other duties, but an\ input from them Zill be taken into account) 
to discuss the progress of all children and Yulnerable groups Zithin the class and 
proYision is then mapped accordingl\. AdYice is also sought from the Pastoral Lead in 
school, Zhere appropriate. 

 
4. ACCE66 7O 7HE C855IC8L8M 

 
All pupils haYe the entitlement to a broad, balanced and releYant curriculum. All pupils Zith 
SEND are taught for all of the Zeek Zith their peers in mainstream classes b\ class teachers 
and stud\ the curriculum appropriate for their age. All teaching and support staff are aZare of 
the National Curriculum Inclusion Statement and in their planning and teaching the\ striYe to: 
 
x ProYide suitable learning challenges 
x Meet the pupils· diYerse learning needs 
x RemoYe the barriers to learning and assessment 
 
With adYice from and the support of the SENDCo, teachers match the learning to the needs 
and abilities of the pupils. The\ use a range of strategies to deYelop the pupils· knoZledge, 
understanding and skills. Where appropriate, materials are modified, or support is proYided to 
enable pupils Zith SEND to access the learning or the assessment processes. 
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The school acknoZledges that its practices make a difference. Because of this, the school and 
teachers regularl\ reYieZ issues related to pupils Zith SEND and classroom organisation, 
teaching st\les and methods, materials and tasks to determine hoZ these could be improYed. 
 
CO9ID-19 PURYLVLRQ 
 
In respect of possible goYernment guidance in changing the focus of the broad and balanced 
curriculum due to COVID-19, Reading, Writing, Maths, mental health and Zell-being Zill be a 
priorit\ as pupils return to school as Zell as monitoring an\ safeguarding challenges (please 
refer to the Safeguarding polic\, p.23-24).  
 
Due to the goYernment guidelines for implementing protectiYe measures in education for 
COVID-19, children from Year TZo upZards Zill sit at their desks, facing forZard in either 
roZs, a rounded horseshoe or double horseshoe to reduce face to face contact. All children Zill 
haYe their oZn stationar\ to limit the amount of shared resources.  
 
In EYFS or Year One, children Zill learn in different ]ones, Zhich Zill haYe a minimum of four 
children in each ]one. For children in EYFS, there Zill be limited numbers of children sat on the 
carpet Zith other children seated in chairs around or at the back of the carpet area. Whole 
class teaching sessions Zill be no longer than fifteen minutes and all classrooms Zill be Zell 
Yentilated.  
 

5. ACCE66 7O 7HE :IDE5 C855IC8L8M 
 
In addition to the statutor\ curriculum the school proYides a Zide range of additional actiYities. 
These include music lessons, after school clubs, breakfast clubs, tournaments Zith other 
schools, school trips and productions.  Pupils Zith SEND are actiYel\ encouraged and supported 
to join in and benefit from these actiYities. The participation of pupils Zith SEND in these 
actiYities is monitored carefull\.  EYer\ opportunit\ is taken to enable children Zith SEND to 
achieYe their full potential.  
 
MRQLWRULQJ DQG EYDOXDWLQJ WKH 6XFFHVV RI WKH EGXFDWLRQ PURYLGHG IRU PXSLOV ZLWK 6END 
 
The school, including the goYerning bod\ is committed to regular and s\stematic eYaluation of 
the effectiYeness of its Zork. In this respect, the goYerning bod\ report annuall\ to the 
parents upon the qualit\ of education proYided for and the achieYements of pupils Zith SEND. 
The school emplo\s a series of methods to gather data for anal\sis including:  
 
x Regular obserYation of teaching b\ SENDCo/Head Teacher 
x Anal\sis of the attainment and achieYement of different groups of pupils Zith SEND 
x Success rates in respect of interYentions undertaken 
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x Pupil interYieZs and scrutin\ of their Zork 
x Scrutin\ of planning 
x Regular monitoring b\ the SEND goYernor 
x Maintenance of assessment records (eg Zhole school proYision maps) that illustrate progress 

oYer time 
x Regular meetings betZeen SENDCo and class/subject teachers and learning support Zorkers 

(Including the Pastoral Lead) 
 
As a result of the aboYe the school reports annuall\ upon its successes and identifies aspects 
for future deYelopment.  
 
AUUDQJHPHQWV IRU IQ-6HUYLFH 7UDLQLQJ 
 
A Yariet\ of opportunities for SEND training is offered, including: 
 

- SENDCO attendance at local and national courses/conferences including cluster meetings. 
- E[ternall\ accredited courses e.g. diplomas, certificates, degrees. 
- Training for TA·s and non-teaching staff e.g. midda\ superYisors. 
- In school sessions on areas such as Zriting assessment, monitoring targets, best use of 

TA·s. 
- Arrangements for inducting neZl\ qualified teachers and staff neZ to the school. 

 
LLQNV ZLWK OWKHU 6FKRROV, 7HDFKHUV DQG FDFLOLWLHV  
 

- Liaison Zith secondar\ school for Y6 to Y7 transfer arrangements.  
- Special school links for support and training. 
- Educational Ps\cholog\ SerYice (EPS), Education Welfare Officers (EWOs), BehaYiour 

Support Teams. 
- Child health serYices, social serYices and other groups including Yoluntar\ organisations. 

 
6. F8NDING 
 
The school receiYes funding from the Local Authorit\ for Special Needs, Zithin the general 
school budget, as an amount for children Zith SEND or medical conditions Zithout an EHCP 
referred to as deYolYed funding) and in indiYidual amounts for children Zith statements of 
SEND aboYe a specific threshold. The funding is used to proYide the support from classroom 
assistants and/or teaching staff other than the class teacher, to proYide materials and 
resources to use for SEND, to proYide coYer to enable reYieZ meetings to take place and to 
proYide administratiYe salar\ costs. Funds receiYed for a child Zith an EHCP Zill be allocated to 
proYision for that child, Zithin the terms of their plan, although Zhere proYision for a number 
of children can be usefull\ combined, this Zill happen, in accordance Zith LA adYice. 
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7. IDEN7IFICA7ION, A66E66MEN7, P5O9I6ION AND 5E9IE: 
Earl\ identification of pupils Zho ma\ haYe SEND is essential. Initial e[pressions of concern 
ma\ be raised at staff meetings, at TA meetings, pupil progress meetings or informall\ to the 
SENDCo or Pastoral Lead. Identification ma\ also come from preYious educational e[periences, 
inYolYement of outside agencies or from parental e[pression of concern. This should be folloZed 
up b\ the class teacher using the school SEND monitoring form for a time period agreed Zith 
the SENDCo.  Concerns are to be backed up b\ eYidence and, Zhere appropriate, reference to 
the Gloucestershire SEND guidance. Pupil tracking and assessment procedures ma\ also be used 
as eYidence to support concerns. 

 
The SENDCo Zill then carr\ out an oYerYieZ of the child·s progress using eYidence of 
attainment in class Zork and formal standardised test results. This is in order to diagnose more 
precisel\ Zhere the pupil·s needs lie and therefore to plan for appropriate proYision. 

 
If it is agreed that the child: 

 
x shoZs signs of difficult\ in deYeloping Reading, Writing and/or Numerac\ skills 

x is making unsatisfactor\ progress in differentiated tasks 

x has sensor\ and/or ph\sical difficulties 

x has communication and/or interaction difficulties 

x presents social, emotional, behaYioural or mental health needs 

x Medical conditions. 

The SENDCo or Pastoral Lead (Depending on need), and the class teacher Zill agree on a course 
of interYention, initiall\ producing a M\ Plan for the child in partnership Zith the parents. The 
SEN support takes the form of a four-part c\cle (assess, plan, do, reYieZ). This is knoZn as the 
graduated approach. Through this c\cle, preYious actions are reYisited and refined; support 
proYided through interYentions to meet the indiYidual·s needs and reYieZ the effectiYeness of 
the support and the impact on the child·s progress. This can progress to a M\ Plan + Zhere 
other agencies are inYolYed and culminates in producing an indiYidual EHCP Zhere the needs are 
deemed sufficient for significant additional internal / e[ternal support. This procedure is set 
out in detail in the School Offer on the school's Zebsite. 
 
7KH 5ROH POD\HG E\ PDUHQWV RI PXSLOV ZLWK 6END 
 
In accordance Zith the SEND Code of Practice the school belieYes that all parents of children 
Zith SEND should be treated as equal partners. The school has positiYe attitudes to parents, 
proYides user-friendl\ information and striYes to ensure that the\ understand the procedures 
and are aZare of hoZ to access adYice. Parents Zill be supported and empoZered to: 
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x Recognise and fulfil their responsibilities as parents and pla\ an actiYe and Yalued role in 

their child·s education.  
x HaYe knoZledge of their child·s entitlement Zithin the SEND frameZork 
x Make their YieZs knoZn about hoZ their child is educated 
x HaYe access to information, adYice and support during assessment and an\ related decision-

making processes about special educational proYision 
 
Parents haYe the opportunit\ to discuss their child·s progress at regular parents· eYenings.  We 
aim to ensure that, for parents of children Zith SEND, these meetings take place appro[imatel\ 
eYer\ nine Zeeks in addition to parent eYenings.  Parent·s YieZs Zill be sought as to Zhat t\pe of 
support the\ feel Zould be best for their child.  Parents are giYen ideas and resources to enable 
them to continue the support their child needs at home.  Parents are alZa\s consulted first if 
an\ e[ternal support is being sought and permission must be giYen.  When a child is initiall\ 
placed on the SEND Code of Practice register, parents are made aZare of a parent partnership 
serYice, SENDIASS Gloucestershire (Special Educational Needs and Disabilit\ Information, 
AdYice and Support SerYice) and hoZ it can support them.  
 
8.ENGLI6H A6 AN ADDI7IONAL LANG8AGE (EAL) 
Children Zith English as an Additional Language are giYen support Zith all learning based on 
their needs.  In addition to the in-class support, children Zith higher needs Zill be taken for 
group or 1:1 Zork Zith TA. Additional resources Zill be proYided to meet the needs of the 
indiYidual. A child or \oung person must not be regarded as haYing a learning difficult\ solel\ 
because the language or form of language of their home is different from the language in Zhich 
the\ Zill be taught (taken from section 20 of the Children and Families Act, 2014).  
 
 
9. 75AINING AND 68PPO57 
 
In-serYice training for SEND is proYided for all staff in accordance Zith the school·s 
Continuous Professional DeYelopment and School DeYelopment Plan.  

 

10. IND8C7ION OF NE: 67AFF 
 
All staff neZ to the school Zill be inducted into the school·s SEND proYision b\ the SENDCo 
and/ or their mentor. Induction Zill inYolYe: 

 
� haYing access to a cop\ of the SEND polic\ 

� knoZing Zho to turn to for support and adYice on SEND issues 

� information about particular SEND pupils the\ Zill come into contact Zith 
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� training in setting targets for pupil M\ Plan/M\ Plan + / EHCP if required 

� attendance at meetings Zhere SEND issues are discussed (TAs or class teachers). 

 
11. COMPLAIN76 P5OCED85E 

 
Concerns should initiall\ be addressed to the Class Teacher. If issues cannot be resolYed, 
parents should arrange to speak to the SENDCo (Miss Megan BroZning) and/or the Acting Head 
Teacher (Clare HoZells). The usual complaints procedure adopted b\ the school Zill normall\ 
appl\, but if issues cannot be resolYed at school leYel, including Zhere there is disagreement 
about an\ aspect of their child·s special educational proYision, parents can approach the LA at 
an\ stage of the SEND process.  
 


